July 2022 Meetings

SUNDAY MONDAY TUESDAY | WEDNESDAY | THURSDAY FRIDAY SATURDAY

1 2
34567889
10 11 12 13 14 15 16 |/

17 18 19 20 21 22 23 |
2 25 26 27 28 29 30

Council Meetings

Flagstaff County Council Meetings
are conducted the 2nd and 4th

Wednesday of each month
commencing at 9 a.m. unless
otherwise planned.

Council and Committee meeting FI a S t f\ f\ F r 6 S h
agendas are available at the \ , : }

County’s website at:

flagstaff.ab.ca/council/meetings-and- A R I( E T
minutes

Main Street, Sedgewick, AB

County Office: 780-384-4100
1-877-387-4100

Email: county@flagstaff.ab.ca ; Th urs d ay, AU g ust 2 5 ’ 2 O 2 2
Stay Connected with Us: | ¥ - - 4 P M X 7 P M

O
From savouring produce at the peak of freshness, to finding unique handmade .
) products; to hearing live music, there are countless reasons to attend a j
Flagstaff Fresh Market this Summer.

- To learn more about the 2022 Flagstaff Fresh Market or to apply to be a
YOll ® | //vendor, check out the Flagstaff Crafted website @ flagstaffcrafted.ca/flagstaff-
Tuhe Llnked m region-markets/ or email klefsrud@flagstaff.ab.ca

®

Office Hours:
Monday to Friday
8a.m.-4p.m.
(Closed Noon - 1 p.m.)

Address: 12435 Township
Road 442
P.O.Box 358
Sedgewick, AB
TOB 4C0

an

Listen on =
" Google Podcasts & amazon music




,‘Polllnator.Habjlgt,
Establlshme

100% of all
costs covered
for Count?

residents

Council Highlights briefly identify decisions made by Council. Council encourages its
residents, businesses and stakeholders to keep in touch with Council news.

Town of Whitecourt — FCM Resolution

Council approved to support the Town of Whitecourt’s request and endorse their Federation of
Canadian Municipalities (FCM) Resolution: Federal support for Canadian consumption of
Canadian oil and gas resources. They are requesting FCM call on the Government of Canada to:

e promote and encourage the consumption of Canadian oil and gas products over the use of energy
products imported from other countries; and

e implement policy that requires all imported oil and gas consumed in Canada to meet the same laws
that Canadian producers must adhere to, including governance, environmental and human rights
standards.

Ducks Unlimited Canada Conservation Lease for Wetland Restoration and Retention

Council approved to enter into a Conservation Lease with Ducks Unlimited Canada for Wetland Restoration
and Retention Small Flood Area on the undeveloped road allowance between NE 7-46-14-W4 and SE 18-
46-14-W4.

Flagstaff Victim Services
Council approved that funding the Flagstaff Victim Services Society in the amount of $10,500 per year be
considered during the 2023-2025 Business Plan and Budget process.

Council approved the request from Flagstaff Victim Services that the remaining grant funds from 2020 and
2021 in the amount of $6,988.35 be utilized for training for the Volunteer Victim Services Unit advocates.

Once approved, the full Council Meeting minutes can be found at www.flagstaff.ab.ca under

the “Council” tab and in the “"Meetings and Minutes” section.




Please refer to our website at
www.flagstaff.ab.ca for
up-to-date road work
throughout the County.
Road Recovery
Crews will be working on the
following shoulder pulling project

this week:

e East of Alliance on Range Road
130, from Township Road 410 to
Secondary Highway 602 for 4.0
miles

Once this project has been complet-
ed, crews will be working on the
following shoulder pulling project:

* Northeast of Alliance on
Township Road 410 from Range
Road 125 to Range Road 123 for
2.0 miles.

Crushing Tender CR-01-2022
Flagstaff County is accepting
tenders for one gravel crushing
project, until 11:00:00 a.m. on
Friday, July 8th, 2022:

1. CR-01-2022 — Supply, crush-
ing & stockpiling of approximately
45,000 tonne of 4:20 modified
spec. gravel and 5,000 tonne of
4:40 spec. gravel in the West Area
of Flagstaff County

For more information, please visit
the Flagstaff County website at

flagstaff.ab.ca.

Road Recovery
Please visit the Flagstaff County

website at flagstaff.ab.ca for
information regarding Gravel
Sales, Residential = Laneway

Maintenance, Road Maintenance,
Hamlet Services, and more.

Please keep in mind that our
seasonal crews will be out working
on our roadways and to use extreme
caution while travelling on these
roads while they are being
maintained in any way. We thank
you in advance for your cooperation
during this season.

Flagstaff County Vision:

To be a strong, vibrant, and
sustainable regional Community
of communities, contributing to
a rural essence and quality of
life.

To view the full job description,
please refer to the Flagstaff

County website at
www.flagstaff.ab.ca
Interested candidates are

encouraged to submit their
resume along with a cover letter
by mail or email to:

Flagstaff County

12435 Township Road 442
PO Box 358

Sedgewick, AB TOB 4C0O
Phone: (780) 384-4100

Contact:

Cheryl Bergman,

Executive Assistant

Email: chergman@flagstaff.ab.ca

Thank you to all applicants for
your interest in Flagstaff County;
however, only those chosen for
an interview will be contacted.

NOTICE A\

Summary of Position:
The Administrative Assistant is responsible for providing administrative support to the Executive Assistant
and the Health and Safety department, with some key responsibilities as follows:

Assist in, and in the absence of the Executive Assistant, responsible for Council and Committee
meeting agenda preparation in accordance with the Procedural Bylaw, including preparation of
information, creation of the electronic meeting package, recording and preparation of the minutes,
and follow-up on issues and delegated tasks as required.

Responsible for the agenda preparation for the Health and Safety Leadership Committee, Shop Joint
Work Site Health and Safety Committee, and Emergency Management which includes preparation of
the background information, creation of electronic meeting packages, recording and preparation of
minutes, and follow-up on the issues and tasks as required.

Assist in maintaining and updating the Health and Safety Manual, hazard assessments, training and task
lists, SDS (Safety Data Sheets) Binders database, annual incident summaries, new employee
orientation packages, Commercial Vehicle Safety program manual, Occupational Injury Service and
Workers Compensation Board duties.

Assist in maintaining and updating the Municipal Emergency Plan, assist in planning exercises, and
develop and maintain an Emergency Operations Centre (EOC) inventory checklist. Maintain the "Main
Event Log" when the EOC is operational.

Assist in the preparation and maintenance of bylaws, agreements, policies and procedures.

Prepare correspondence, documents and reports as requested to the Legislative and Health and Safety
departments.

Provide assistance to the Accounting Clerk/Receptionist with main reception duties, cash receipts,
accounts receivable and accounts payable.

Receive and respond to public inquiries in a professional manner and provide assistance where
necessary.

Assist in gathering information and preparation of summaries or special projects as required.

Provide assistance with the Laserfiche program, including Laserfiche Forms, and provide support and
troubleshooting as required.

Provide assistance to the FOIP Coordinator when required for requests made under the Freedom of
Information and Protections of Privacy Act (FOIP), in accordance with relevant legislation.

Maintain administration department filing, including Laserfiche, to ensure an orderly and efficient filing
system, including archiving and records clean up/destruction.

Coordinate and register Council and staff for conferences, workshops and seminars including making
necessary arrangements for travel and accommodation as required.

Schedule and organize monthly staff meetings and minutes and complete any follow up required.
Develop and maintain a good working knowledge of County policies, procedures and bylaws, the
Municipal Government Act, Safety Codes Act, Occupational Health and Safety Act, and other relevant
legislation.

Responsible for ensuring compliance with Flagstaff County Policies, the Health and Safety Program and
the Human Resources guidelines and procedures.

Qualifications:

One (1) year post-secondary education in business/office administration or equivalent experience.
Knowledge of local government procedures and experience in a municipal environment will be an
asset.

Proficiency in Microsoft Office applications.

Ability to develop clear and concise reports, correspondence and other written materials, with
excellent communication, organizational and accuracy skills.

Ability to establish and maintain effective working relationships in the course of work, including the
ability to work cooperatively in a team environment as well as independently.

Ability to perform a variety of tasks and prioritize the use of time to meet deadlines.

Position Type: Full-Time Position

Hours of Work: Monday to Friday, 7 hrs/day
Salary Range: $51,056.49—5$62,793.02

Closing Date: Until suitable candidate is selected.

Accurate Assessment will be doing assessment inspections
in the following areas of the county during July and August.

* Twp 44-12
* Twp 45-12
+ All of Range 10
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